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Times of day

A normal school day at SISQ in PYP is divided into different blocks. The length of the day is
dependent on the grade and based on the development stage of the age group.

Please see below:

PK1

7:30 - 9:05 Learning activities/ Specialist session
9:05-9:35 Break

9:20 - 11:15 Learning activities/ Specialist session
11:30 - 12:00 Lunch

12:00 - 13:00 Learning activities

13:00 Dismissal

For PYP/MYP/DP students, (PK2 - Grade 12) the day starts at 7:30 AM sharp and finishes at
2:00 PM. Their day is divided into 6 academic blocks as follows:

PK2 - Grade 5

PYP

7:30 - 8:20 Period 1
8:25-9:15 Period 2
9:20 - 9:50 Break
9:50 - 10:40 Period 3
10:45 - 11:30 Period 4
11:30 - 12:10 Lunch
12:15 - 13:05 Period 5
13:10 - 14:00 Period 6

In PYP, all students should be brought directly to the School by an adult. We recommend
that students aim to arrive by 7:15am. Children should not be allowed to run ahead or to
play or wait anywhere unattended or unsupervised. The school day finishes at 1.00pm for
PK1 and at 2:00pm for children in PK2 to Grade 5. Thursdays, PK2 finish at 1.00pm.
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For secondary students, the day starts at 7:30 AM sharp and finishes at 2:00 PM. Their day
is divided into 6 academic periods as follows:

Secondary School

7:30 - 7:40 Registration
7:45 - 8:35 Period 1
8:40 - 9:30 Period 2
9:30 - 9:45 Break

9:50 - 10:40 Period 3
10:45 - 11:35 Period 4
11:40 - 12:10 Lunch
12:15 - 13:05 Period 5
13:10 - 14:00 Period 6

Al students are expected to arrive at school early enough to be ready to learn.
Registration will take place at 7:30 AM and students who are not present then will be
registered as absent. We recommend that students aim to arrive by 7:20 AM.

Attendance policy

Students need to be present at school to make the most of every learning opportunity
available to them. Put simply, a student who is not present is not learning.

All students should have at least 95% attendance for the academic year. Students who
fall below this expectation may have certain privileges revoked and may be prevented
from participating in extracurricular activities or from representing the school at events and
competitions. They may also be asked to repeat the grade depending on circumstances.
Student attendance will be reviewed every four weeks. If attendance levels are below 957%,
parents will be contacted to discuss the student’s absence. It is understandable that, at
times, absence may be unavoidable. In the following instances, absences will be authorised
but will still count in the student’s overall attendance rate for the year:

e |llness or medical reasons supported by medical notes

» Religious observances

e Family emergencies
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The following chart outlines the procedure that will be followed with regards to
attendance in the Secondary School:

Tutor/Homeroom Teacher monitors student attendance on a monthly basis
1
Attendance falls below 95%
Contact home by email or telephone to discuss
Monitor for a further four weeks
1
Attendance falls below 90%
Parent meeting held with form tutor/homeroom teacher
Action Plan put in place
Monitor for a further four weeks
1
Attendance falls below 85%
Parent meeting held with Divisional Principal
Student placed on attendance report
1
Attendance falls below 80%
Parent meeting with Head of School
Normally a student is not permitted to progress to next academic year

Absent to school procedure

If a student is unable to attend school on a given day due to a family emergency or
illness, the parent should email or telephone the school before 8 am on the day of
absence (+974 4036 3131) or through the school emergency number (+974 5573
6985). You may also notify the school through Managebac or Toddle.

An indication of the duration of the absence should be given. If the school receives no
notification for a student’s absence an Email/SMS will be sent informing parents that their
child is not at school. For medical absences to be excused, a medical note must be provided
upon the student’s return to school. This must be handed in to the office. In Secondary,
upon their return, a student must submit any work that was due before they were absent
and must arrange to make up other work and assessments. They must see their teachers
on the first day of their return to school.

In situations where parents know that a student will be absent from school, written notifi-
cation should be provided. It will be at the discretion of the school whether the absence is
excused or unexcused. While every effort will be made to provide a student with work to
complete during their absence, this may not always be possible and it is up to the student
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to ensure that they catch up on missed work and assessments upon their return. It should
be noted that students are not permitted to take additional days of holiday during term
time. Term dates are published on the school's website and should be adhered to. Excessive
levels of absence may lead to students being placed on an attendance report or being
asked to leave the school.

Due to new regulations from the Ministry of Education, the school is no longer able to
provide online learning in cases of prolonged absence from school without applying for
approval from the Ministry.

Skipping class or school

During school hours all students are expected to be in lessons or in a school-sponsored
activity. Skipping class is unacceptable and students will be issued with sanctions if found
to be truanting lessons or parts of the school day. In Secondary, parents will be contacted
and in the first instance a student will be issued with a Saturday detention. Any further
instances will result in suspension and may lead to eventual expulsion from the school.

End of the school day
Students are expected to be collected promptly at the end of the day. Students who have
ECAs must go directly to their activities.

Students must not remain in school unsupervised at the end of the school day. Students are
not permitted to wait unsupervised for siblings who may be doing an after-school activity.

Punctuality policy

Children who arrive at school after 7:30 AM are asked to report to the school office
and will be recorded as late on the school register.

Being on time to school and class is an important aspect of being an effective learner.
Lateness to school and class disrupts learning, both for the student who is late, as well as
students who are already in class. Effective time management is an important approach to
learning, as stipulated by the IB, and students’ ability to manage their time will be monitored
while at school. As with attendance, punctuality will be reviewed every four weeks and, if
necessary, sanctions will be issued to students who are excessively late. Students who
arrive late (7.30 AM) to school must sign in before proceeding to class. Any lateness to
lessons during the school day will be recorded on iSams/ManageBac. Students who are
late for a genuine reason, such as a medical appointment or a family emergency, must
bring a written note with them when signing in. Wherever possible, this should be an official
appointment card.
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Punctuality sanctions for PYP students

In the PYP, most of the core subjects are studied first thing in the morning, so it is particularly
important for students to be on time if they do not want to miss out on important learning.
Families are responsible for getting their children to school on time. SISQ takes punctuality
seriously, and a careful record will be kept for each child.

Punctuality sanctions for Secondary students
Students who arrive at class 15 or more minutes late will be counted as being absent for
that class. The following sanctions will be issued to students who are excessively late:

e 3-4 lates = Warning in Managebac

e 5-7 lates = Break and lunch detention

e 8-9 lates = Break and lunch detention for two days
e Parents notified

Lates
(Consequences » 10-12 lates = 1 hour detention on Thursday after school
are for each e 13-14 lates = Week long after school detention and 1
4-week cycle) hour on a Thursday

 Letter to parents and student file

» Behaviour probation
¢ Removal from extracurricular activities

At the end of the day, students will only be dismissed by their parents or a named, autho-
rised adult. If there is a change to the routine for any reason, it is essential that you let the
School Office know by email, so that staff who are dismissing can be advised of changes. If
an adult not known to the school is to collect your child, details must also be given in writ-
ing to his or her class teacher and identification may be requested. Parental consent must
be obtained in writing (there is a form available from reception) if a PYP student is picked
up by a sibling who is a MYP or DP student. Otherwise, the PYP child will not be released
into the care of their school-going sibling.

Before and after school care

Parents should contact the school to ask about before school care if they are interested.
After/Before-school care is offered for PK1 and PK2 from 6:30-7:15 AM and 12:45 to 2:00
PM.

e PK1 and PK2 from 6:30-7:15 AM and 12:45 to 2:00 PM.

» Children from Kindergarten to G5 need to be collected at the end of classes at 2:00 PM,
unless they sign up for an Extracurricular activity, in which case they can be collected
at 3:00 PM.

* PYP students must not be left in school outside of class hours unless they have an
activity or care has been arranged with the school.
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The ECA programme will provide our students with the opportunities and environments to
develop the relevant skill sets, attitudes and competencies for the whole person in the 21st
century. The ECAs at SISQ will be at the forefront of developing those qualities required
to succeed in a rapidly changing world and as a result will have at their core the 4 C's of
Critical Thinking, Creativity, Communication and Collaboration.

We will aim to provide holistic and active experiences with individual participation and
healthy lifestyle choices at the heart of what we do. The design and delivery will be age
appropriate and will encourage the application of knowledge through competency based
evaluation. A wide breadth of choice will be available including Sport, Performing Arts, Mu-
sic, Language Development and Art.

Our school will be involved in leagues, tournaments and festivals for both team and indi-
vidual sports and will compete against the other schools in Qatar and beyond.
A detailed description of what ECAs are on offer is available from our front office.

Educational trips and visits

Each of the SISQ classes may go on day trips to gain an insight into aspects of local culture
or to support topics which have been investigated in class.

Education trips play a crucial role in enhancing students’ learning experiences and aligning
with the International Baccalaureate (IB) curriculum framework. The IB emphasises a holistic
approach to education, promoting inquiry-based learning and fostering the development
of knowledge, skills, attitudes, and action. Education trips provide unique opportunities to
support and enrich these aspects of the IB curriculum.

Parents will be asked to fill in an authorisation form before each field trip.
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